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IPESUIEHTA POCCUICKOM OEIEPALUA

06 YnpamjgeHuu IlpezuneHTa Poccumckom denmepauumu
no paboTe C ofOpalleHMAMM I'paxIaH

B uLeysgx COBEpPUWEHCTBOBAHUA pPabOTH c obpaleHMAMU TpaxnaH
I 0OCTa#HOoORBIJ g o

1. IlpeoBbpazoBaTh OTHmes NMCEM M IpPMEMa I'PaXIaH AIMMHMCTPALUMU
[IlpezunmenTa Poccurckon denmepaumm B YnpablieHue llpesmumeHTa Poccumckomn
denepauum no paborTe C obOpalleHUAMM I'PaXIaH.

2. YrBepouTh HOpuiaraeMoe IlojoxeHre 00 YnpasineHunu llpesuneHTa
Poccumckom demepaumm no paborTe C obOpalleHMAMM TI'paxIaH.

3. PyxoBomuTeJsio AnMmHMUCTpauuu Illpes3mmeHTa Poccurickolr demepalum
YTBEPIUTE CTPYKTYPY M WTATHOE pacOMcaHMe VYHopabJiieHusa llpes3uneHTa
Poccumickom Odenmepauum 0o pabore ¢ obpalleHMAMM I'paxIaH MCXOOSa U3
IpenejibHOM uYucJieHHOCTM 99 enuuHuIl.

4. IlpysHaATH YyTPATUBIMM CUIIy pacnopsxeHue IllpesmmeHTa Poccumckom
depmepauum oT 16 mexabpsa 1993 . N 770-pn "OO oTmejie nNMceM U Ipuema
rpaxnaH AnvmHMCTpauum llpesmneHTta Poccumickom depmepaumm" (CobpaHue
akToB IlpesumeHTa U IllpaBUTeNbCTBa Poccumickom demepaumu, 1993, N 51,
cT. 4938).

5. HacTosammy Yka3 BCTyNaeT B CUJIy CO IOHS €T'0 IOANMCAaHUA.
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[TOJIOXEHVE
06 YnparjeHuu llpesuneHTa Poccumckom demepaumu
no paboTe C ofOpalleHMAMM I'pPaxIaH

I. Obume II0JIOXEeHUS

1. YnpaBneHue Illpe3uneHTta Poccurickom demepaumm 1o pabore C

obpalleHMAMM TpaxiaH (Jajlee UMMEHyeTCHaS - YnpasJieHUE) ABJIAETCA
CTPYKTYPHEM nompasneneHueM AnMuHMcTpauuu llpesmuneHTa Poccumckon
denepaumn.

2. TlpaBoBYyW OCHOBY OeaTeJIbHOCTU YIpaBJIeHUA COCTAaBJIAKT

Koncrturyumsa Poccumckom demepaumy, yKa3b UM pacrnopsaxeHusa IllpesmumeHTa



Poccumckom demepaumm, a Takxe HacTodAmee IloJloXeHMUeE.
IT. OyHKUMM YHNPaBJIEHUA

3. OCHOBHBIMM QYHKUMAMM YIPaBJIeHUS SBJISIOTCS:
a) LUEeHTPaJM30BAHHBEY ydeT NMCBbMEHHEIX M YCTHEX OOpalleHMM I'paxIaH

Poccumckon denmepaunn, TOCYyIapCTB - YUaCTHUKOB CompyxecTBa
HersaBucuMBEIX I‘ocyﬂapCTB, MHOCTPAHHEIX I'oCymapcCTB m JIVILT Bes
I'paXoaHCTBa (nanee VIMEeHYITCA - PpaxnaHe) 7 IIOCTYIIanmmMXx Ha IMA

[IpesunenTa Poccurickom denmepauun, B ampec llpaBurenbcTea Poccuyckomn
depmepauuu M AnMmMHUCTpauum lIlpesuneHTa Poccunckoy denepauum;

©) obecneueHMe PACCMOTpPeHMS OoOpalleHMY TpaxiaH, aIpeCOBaHHBIX
[IpezunenTy Poccumickom denmepaumum, IllpaBurenscTBy Poccumckom denepaumm
u AnpMmHUCTpauum llpesuneHTa Poccumckon demepauum;

B) MHQOPMMPOBaHME [lpesuneHTa Poccurickon denmepauun,
[lpaBuTenbcTBa Poccuimickom denmepaumm u PykoBoIuTessa AOMMHUCTPAaLUM
[lpesmpmeHnTa Poccurickom demepaluuy O KOJIUUECTBE UM COINEPXaHMM OoOpalleHUN
TpaxnaH, NPMHATHEX IO HUMM Mepax.

ITT. 3amaum YIopapJIeHUSA

4. OCHOBHHMM 3aladaMyu YINPaBJIEHUSA SBJISIOTCSH:

a) OpraHMB3alMOHHO-MEeTOoIMYEeCKOoe B3aMMOIENMCTBME C IoZpa3nejie
HyaMu AnMmHUCTpaumm llpesmnenTa Poccurickom demepauun, Annapara
[IlpaBuTENBLCTBA Poccuimickon denmepaunn, benepalsibHEIMU opraHaMmu
TOCYOAapCTBEHHOM BJIACTM, OpTaHaMM I'OCYyIHapCTBEHHOM BJIACTU CyOBEKTOBR

Poccurickom denmepaluM IO BONPOCAM PaCCMOTPEeHMsa OOpalleHMM T'paxIaH;

B) CBOEeBpeMeHHOEe PaCCMOTPEHME NOCTYNMBUMX NMUCHBMEHHBIX M  YCTHEIX
obpalleHUM TI'paxidaH, a TakXe HalpaBJIeHrMe WMX OJa9 pPacCMOTPEHMA B
COOTBETCTBYKIME CTPYKTYPHEE NOoIpas3nesyieHMrsa AIMUMHMCTpaumum IllpesuneHTa
Poccumickon denmepaumm, Anmnapara llpaBuTenbcTBa Poccuiickom demepauun,
benepalsibHEIE OPT'aHH I'OCYHAaPCTBEHHOM BJIACTHM, OPTaHH I'OCyIapCTBEHHOMU
BJIACTU CyOBEKTOB Poccumckon denmepauum n OpI'aHH MECTHOTO
CaMOyIIpaBJIeHMSs II10 BONpOCaM MX KOMIIETEeHLUM;

B) WM3BElleHMe TpaxiaH O pes3yJibTaTax PacCMOTPeHusa B YNpaBJIeHUU
X NOPEenJIOXEeHMY, BafaBJIEHUM UM XaJlob;

T) npuem rpaxnaH padoTHMKaMM YnpaBJieHuA B [IPMEMHOM
AnvuuucTpauun llpesmuneHTta Poccutickoy demepaumm U [lpaBUTENIBLCTBA
Poccumckom denmepaunu;

) opraHmsauma paboTH 1o npmueMy IpaxiaH PyxkoBomuTesieM

AnvuHMcTpauum IpesuneHTa Poccurickom demepaluM M €TI0 3aMEeCTUTEJISAMU,
3aMecTuTenaMu llpencenmaTtensa llpaBuTenbcTBa Poccunckom denmepaumu U

IpyTI'MMU JiiamMm, BXOIOA1IMMN B cocTas [lpaBUTENIBECTBA Poccumckon
depmepaununmu, PYKOBOOMTEJIAMM CTPYKTYPHEX NOOPasdesieHMM AIMMHMCTPAaLUM
[lpesuneHTa Poccumckon denmepauunn, 3aMeCTUTEJIAMA PyxkoBomguressa

Annaparta llpaBurenbcTBa Poccumckoym denmepaumm U PYKOBOIUTENAMM €TI0
CTPYKTYPHEIX NNOIOpasIeJIeHNN;

e) ocyleCcTBJIEHME KOHTPOJIA 3a CBOEBPEMEHHBIM u IIOJIHBEIM
paccMOoTpeHMeM oOpalleHUM I'paxIaH, HalpaBJIEHHBX B (QeXepalibHEE OpPI'aHb
TOCYyIapCTBEHHOVM BJIACTM M OPTAaHBEl TOCYHapCTBEHHOM BJIACTU CYyOBEKTOB
Poccumnickonm denmepaunu;

X) aHauM3 M oOofmeHMe BOINPOCOB, KOTOPEE CTABAT I'paxiaHe B
nmMcbMax M Ha JIMYHOM IpMeMe, M Ha OCHOBEe DTOTO ONepaTMBHOE U
nepuoignuyeckoe uHOopMmMporaHMe IllpesuneHTta Poccumckom demepauum O
KOJIMYECTBE M XapakTepe oOpalleHUM I'paXxiaH, MNOCTYNMBIMX Ha €TI0 MMS, B



ampec IllpaBurenbcTrBa Poccumickom demepaumy M AIMMHMUCTPaLUM IllpesmmeHTa
Poccumickonm denmepaunu;

3) IOOTOTOBKAa Ha OCHOBE aHalms3a M o000meHMsa oOpalleHMM TIpaxiaH
NPEenJIOKEHUM IO YyCTPaHEHMUI NPUYMH, NOPOXIalUMX ODOCHOBAaHHBE XaJlIOOH;

M) CcoO3maHMe Ha OCHOBE obpaimeHum rpaxnaH K [IpesuneHTy
Poccumckonm demepaunm, B IllpaBuTensbcTBO Poccumckom demepauum u
AnvmHMcTpauupo llpesmaeHTa Poccumckom demepaumy MHOOPMAULMOHHOTO GOoHIA
1n obecHnedeHMe I[OJIydeHUA M3 3TOTr0 QOHIA CBeIeHUM OJisd NoApas3nelieHUuln
AIMMHMCTPALNUN [lpesuneHTa Poccumckon depmepauuny, Anmnapara
[IpaBuTENIECTBA Poccurickom denepauumn, nOpencrasuresier QernepasibHEIX
OpPTaHOB TIOCYIHapCTBEHHOM BJIACTM, OPIaHOB TOCYIapCTBEHHOM BJACTHU
cybwpekTOB Poccumickoym demepalumy M T'pPaxnaH;

K) OCBELIEHME B cpencrBax MaCCOBOM MHOOPMaLMM MUTOTOB
paccMOTpeHMsa obpalleHUM I'paxiaH K l[lpesumeHTy Poccurckom demepauun, B
[IlpaBuTenbCTBO PoccuyckoM Odemepauum U AIMUMHUCTPALMIO [lpesuneHTa
Poccurickom denmepalum;

JI) yCTaHOBJIEHUE OEeJIOBHEIX OTHOUEHUN co CTPYKTYPHEIMU
nompasnelieHMAMU OPTaHOB TOCYynapCTBEHHOM BJIaCTM TOCynapcCTB -
y4YyacTHUMKOB CompyxecTrBa HesaBUCUMEBIX T'ocymapcTs 1o pabore C

obpalleHMAMM I'PaXxIaH;
M) M3ydeHMe 3apyOexHOI'o ONnHTa paboTh C obOpalleHUAMM I'paxIaH.

IV. ObecrnedeHMe »OeATEJIBHOCTU YIPaBJIEHUA

5. YnpaBJeHMEe IOJia BEHIIOJIHEHMS CBOMX 3amad ¥ QYHKUUM MMeeT
npaBo:

a) BanpaumMBaThb 1Z8 [noJjlydyaThb oT benepalbHEIX OpPT'aHOB
TOCYyIapCTBEHHOM BJIACTM M OPTaHOB I'OCYHAapPCTBEHHOM BJIACTU CYyOBEKTOB
Poccumickom demepaumm MaTepuaJiel, HeOOXOOMMEIE IJid NOOIOTOBKM IOKJana

[IpesuneHTy Poccumickon denepauum " [lpaBuTEenbCTBY POoCCUMCKOM
denepauum 1o HamboJiee BaxXHBM BOIPOCaM, CoOIepXaluMcsa B OOpalleHMAaX
TpaxnaH;

©) BHOCUTE NPEOJIOXKEHMA O INPUBJIIEUEHUM IJIS YyYaCTMA B IOOTOTOBKMU
3aKJIUEeHUN 1o ofbpaleHnaM TrpaxiaH pPabOTHMKOB COOTBETCTBYOIMX
CTPYKTYPHEX HOoIpas3ldesieHMy AIMMHUCTPALUU [lpesuneHTa Poccumckon
demepaumm um Annaparta llpaBuresnbcTBa Poccurckom denmepauun, a Takxe

PaboOTHUKORB bemepaljibHHX OPITaHOB TOCYHAPCTBEHHOM BJIACTM U OPITaHOB
TOCYIDAapCTBEHHOM BJlacTU CyOBekTOoB PoccuyckolM OdenmepaluM IO BOIpPOCaM
X KOMIIETEHLUU;

B) Yy4YaCTBOBATH B COBelaHMAX y llpesuneHTa Poccurickom denmepaunm,
B 3acenmanuax llpaBuTesbCcTBa Poccuyckol denepaluun OIpu OOCYXIEHUMU
BOIIPOCOB, OTHOCSANMXCH K PACCMOTPEHMI0 OOpalleHMM T'paxHOaH, a TakKxe IIo
BONPOCaM, BHOCHMMEM YIPaBJIEHMEM;

T') nojydaTh (denepaJibHBIE KOHCTUTYLMOHHBEIE SBaKOHE, (enepaJsibHEE
3aKOHBE, aKTH najnat demepanbHoro CobOpaHmsa, YKalB UM PACIOPSXEHUI
[lpesuneHTa Poccurickom denmepaumy, NDOCTAHOBJIEHMSA M PaCIOPSAXEHUS

[IlpaBuTenscTBa Poccumickonm denmepaumu;

o) B CJydYae HeOOXOOMMOCTM [IPHUBJIEKATh K paboTe Ha IOOTOBOPHOM
OCHOBE OTIEJIBHEIX CIelUMaJlMCTOB;

€) BHOCUTB NNPEIJIOKEHMSA IO COBEPUEHCTBOBAHMI HOEJIONPOM3BOLCTBA
IO PacCMOTPEHMI INMCEM TpaxXIaH B AIMMHMCTpauumM IllpesmmeHTa Poccumckom
demepauum m Annaparte llpaBuTenbcTBa Poccumickom demepaumni;

X) M3yd4daTb, B TOM UMCJIe C BBE3IOOM Ha MECTO, OINBT paboTe C
ofpalleHMAMM TI'paxXIaH B QelepalibHEIX Opl'aHaxXx I'OCyIapCTBEHHOM BJIACTU U
opraHax TI'OCyIapCTBEHHOM BJlacTu CyOBekToB Poccuiickor Odemepauuuy,



BHOCUTH IPEeOJIOXEHN A 1o COBEPUEHCTBOBAHUIO 3TON paboTH,
NONYyNAPU3MPOBATh IOJIOXUTEJILHEIM OIEBIT;

3) IOJIB30BATBCH 1o BOMNpOCaM, OTHOCAWMMCSA K KOMIIETEHUUN
YnpaBiieHMs, MHQOPMAUMOHHEIM OaHKOM IaHHBIX AIMMHMCTpaLUMM IIpesuleHTa
Poccurickom denmepaumm u Annapata llpaBuTenbcTBa Poccumickoy demepauun,
a TakXe B YyCTaHOBJIEHHOM MNOopsaIOkKe OaHKaMM IOaHHBIX (QenepalibHBEIX OPI'aHOB
TOCYOapCTBEHHOM BJAaCTM M OPTaHOB TOCYIAapPCTBEHHOM BJIACTU CYOBEKTOB
Poccumickonm denmepaunu;

M) MCIOJIL30BATH TOCyIapCTBEHHEE, B TOM yycre
InpaBUTEJIbCTBEHHBIE, CHMCTEMBI CBA3M VM KOMMYHMVKALIVIV.

6. MaTeprallbHO-TEXHMNUECKOE obecneueHMe 0esaTeJIbHOCTHU
YnpaBJieHMs, a TaKXe TPaHCIOPTHOE, COLUMaJIbHO-OBITOBOE UM MEeIULMHCKOE
ODOCIIyXUBaHMKE ero PabOTHMKOB OCYWECTBJIAET YnpaeieHre OeJjlaMu
[Ipes3unmenTa Poccumckonm denmepaumu.

V. PykKOBOOCTBO YINpPaBJIEHUEM

7. YnpaBJIeHME BOS3IJIABJISAET HAUYAJIbHMK, KOTOPEBM HAa3HA4YaeTCsa Ha
OOJIXHOCTBL M OCBODOOXIDaeTcsa OT JOJXKHOCTM IIlpesmmeHToM Poccumckom
demepauumu 0O OpencraBlJIieHMIO PykoBomurTels AnMuHUCTpaumum llpe3unmeHTa
Poccurickom denmepalum.

HauanpHMk YHOpaBJIeHMS HeCeT IIePCOHallbHYyl OTBETCTBEHHOCTL 3a
IesaTeJIbHOCTE YIpaBJIeHUS.

HauanpHMK YHOpaBJIEHUS MMEET 3aMecTuTese, HasHa4aeMEIX Ha
IOOJDKHOCTD 1o ero npencraBJIeHUIO PyxkopomutreseM AIMMHMCTPALUU
[Ipes3unmeHTa Poccumickom denmepauuu.

8. HauanbHMK YNpaBJIEHU:

PYKOBOAOUT INESTEJIbHOCTBI YNPAaBJIEHUS;

INOIONMCEBAET CJHYyXeOHYKn HOOKYMEHTalUMI IIO BONpOCaM KOMIETEHUUN
YnpaBJIeHUA;

pacnpenensgeT OODA3aHHOCTU MexXnoy 3aMeCTUTEJIAMU HadaJibHMKA
YnpaBJIeHUA;

yTBEpXIOaeT OOJIKHOCTHEE MHCTPYKUUM PabOOTHUKOB YIHIpaBJIEHUS;

IpMHMMAaeT PpelleHMs II0 BONpocaM, OTHECEHHHM K cdepe HOesaTelbHOCTHU
YnpaBJIeHUA;

peumaeT B YCTaHOBJIEHHOM [IOpAOKe BOIIPOCH KOMaHIMPOBAaHUSA
PabOTHMKOB YIIpaBJIeHUS;

M3maeT PAacCIOPAXEeHMA N0 YINPaBJIEHMUD;

B YCTAHOBJIEHHOM IMOpPSAOKE BHOCUT [pPEeNCTaBJIEHMS O Ha3HAUeHUU
PabOTHMKOB Ha IOOJIKHOCTH, OO omjlare MX TpyOa, "X [OOOWPEHUM WK
HAJIOXEHMM HA HMX B3BICKAHUA.




